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Overview

The Webex Add-on is an embedded app that is developed by App4Legal within
the Webex app. This add-on will allow hosts to have access on their contracts
during their Webex meetings and make changes on the contracts in real-time as
if they are logged into the App4legal Core app. Moreover, the host will have the
capability to share the updates with the meeting participants. Thus, the meeting
participants can view and edit the contracts after being granting access from the
host. Nonetheless, the host will be the only one who can approve and commit
the changes that are done by other meeting participants.

This real-time collaboration includes editing the contract details as well as its
corresponding documents. Consequently, all meeting participants can draft,
collaborate, finalize all the contract details securely including the contract itself.

Note: All meeting participants can be external users except for the host that should be an
App4Legal user.




Login

Initially, the host will login into Webex Add-on by filling his/her App4lLegal
credentials. Upon user authentication, the host can have access to the contracts
from the add-on so that the host can grant access to the meeting participants in the

call.

Settings

Figure 1: Login Screen



View Recently Visited Contracts

After user login, the host will be redirected to the home page which renders a list of the
recently visited contracts. This list includes about 15 contracts in which the host can
navigate through this list during the meeting. Thus, the other meeting participants will also
view the list of these contracts that are recently visited by the host from App4Legal Core

app.

Also, the host has the capability to search either by contract Id or contract name in case
the host intends to lookup for a specific contract that might not be among the recently
visited ones.
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Contract

CT1 - Customer Success Contract
Filing & Drafting
Contract Date: 2022-01-07 Requester: Adnan Awwad

CT2 - General Employment Contract
Filing & Drafting

Contract Date: 2022-01-09 Requester: Mancy Jones

CT3 - Non-disclosure Agreement

Filing & Drafting

Contract Date: 2022-01-12 Requester: Joseph Banes

Figure 2: Recently Visited Contracts



View Contract Details

The host can choose one of the contracts from the list in the home page by clicking on the
contract that he/she intends to view its details.

The contract details will display all the details about the contract in the form of several sections
in which each section contains a set of relevant fields under it.

Sections:

- Contract Details - Status Comments &

- Parties Description

- Dates - Audit

- People

. Privacy < General Employment Contract
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Contract Details

Type: General employment contract

Sub type:

Workflow Status: ‘System Workflow (default)
Priority: Medium

Contract Value: 150000

Currency: AED

Country: United Arab Emirates

Applicable Law:

Amendment of:

Reference #: 67590

Figure 3: View Contract Details



Edit Contract Details

The host and other meeting participants will have access to edit any field once the host
changes the state of the contract details from view-only mode to edit mode. Then, each
participant can make the required change and simultaneously other participants will be able to
track who is making the change on a certain field within a section.

Eventually, these changes cannot be committed unless the host approves on that as he/she
has the privilege to save these changes. This type of collaboration will allow all participants in
the Webex meeting to track and manage all types of contracts in real-time.

< General Employment Contract

%" General Employment Contract
Details

Contract Details

Type: General employment contract
Sub type:
Workflow Status: System Workflow (default)

Priority:  Medium

contract value: 150000

Currency: AED

Country:  United Arab Emirates

Applicable
Law:

Amendment
of:

Reference # 67590
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Figure 4: Edit Contract Details



Draft & Collaborate Documents

In this section, the meeting participants can edit the contract document within real-time
collaboration as the host makes the document editable in the Word Editor. Therefore, all the
participants can review, make the required edits, and then finalize the document by removing
or adding certain clauses to the contract.

As all the participants finalize the document, the host can submit the final version of the
contract by saving the performed changes.
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EMPLOYMENT CONTRACT

Made on and signed:

BETWEEN:  , acompany registered in, Licensed under n® having its address

AND: ,a national, passport number, having his/her main address at

Preamble

The First Party is a company registered in Dubai, United Arab Emirates, whose commercial activity
is mainly development and commercialization of computer software and IT solutions, IT

n consultancy & computer software trading (‘the Company').
2‘2 The Second Party (‘the Employee’) represents that he/she enjoys a good experience in and has

accepted the employment with the First Party on the terms of this Agreement.

NOW THEREFORE, it is mutually agreed as follows:

Q The above preamble is an integral part of this Contract.

Figure 5: Draft & Collaborate Documents



